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LOCAL GOVERNMENT ACT 1995  

  

  

  

CITY OF GREATER GERALDTON  

  

  

  

MEETING PROCEDURES LOCAL LAW 2011  
  

  

  

Under the powers conferred by the Local Government Act 1995 and under all other powers enabling it, 

the Council of the City of Greater Geraldton resolved on 12 October 2011 to make the following local 

law.  

  

PART 1ñPRELIMINARY  

1.1 Citation  

(1) This local law may be cited as the City of Greater Geraldton Meeting Procedures Local Law 2011.  

       (Clause (2) deleted by Amendment Local Law 2016) 

1.2 Commencement  

This local law comes into operation 14 days after the date on which it is published in the Government 

Gazette.  
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2.2 Calling Council meetings  

The calling of Council meetings is dealt with in the Act.  

2.3 Convening Council meetings  

(1) The convening of a Council meeting is dealt with in the Act.  

(2) Subject to subclause (3), the CEO is to give at least 72 hours notice, for the purposes of section 5.5, 

in convening a special meeting of the Council.  

(3) Where, in the opinion of the Mayor or at least one-third of the members, there is a need to meet 

urgently, the CEO may give a lesser period of notice of a special Council meeting.  

2.4 Calling committee meetings  

The CEO is to call a meeting of any committee when requested by the Mayor, the presiding member of 

a committee or any two members of that committee.  

2.5 Public notice of meetings  

Public notice of meetings is dealt with in the Regulations.  

  

PART 3ñPRESIDING MEMBER AND QUORUM  

3.1 Who presides  

Who presides at a Council meeting is dealt with in the Act.  

3.2 When the Deputy Mayor can act  

When the Deputy Mayor can act is dealt with in the Act.  

3.3 Who acts if no Mayor  

Who acts if there is no Mayor is dealt with in the Act.  

3.4 Election of presiding members of committees  

The election of presiding members of committees and their deputies is dealt with in the Act.  

3.5 Election of deputy presiding members of committees  

The election of deputy presiding members of committees is dealt with in the Act.  

3.6 Functions of deputy presiding members  

The functions of deputy presiding members are dealt with in the Act.  

3.7 Who acts if no presiding member  

Who acts if no presiding member is dealt with in the Act.  

3.8 Quorum for meetings  

The quorum for meetings is dealt with in the Act.  

3.9 Reduction of quorum for Council meetings  

The power of the Minister to reduce the number for a quorum and certain majorities is dealt with in 

the Act.  

3.10 Reduction of quorum for committee meetings  

The reduction of a quorum for committee meetings is dealt with in the Act.  

3.11 Procedure where no quorum to begin a meeting  

The procedure where there is no quorum to begin a meeting is dealt with in the Regulations.  

3.12 Procedure where quorum not present during a meeting  

If at any time during a meeting a quorum is not present—  

(a) the presiding member is to immediately suspend the proceedings of the meeting for a period 

of up to 15 minutes;  

(b) if a quorum is not present at the expiry of that period, the presiding member is to adjourn the 

meeting to some future time or date or extend the extension period for a further period of 30 

minutes; and   

(c) if a quorum is not present at the expiry of the extended period of suspension under subclause  

(b), the presiding member is to adjourn the meeting to some future time or date.  

3.13 Names to be recorded  

At any meeting—  
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(a) at which there is not a quorum present; or  

(b) which is adjourned for want of a quorum, the names of the members then present 

are to be recorded in the minutes.  

PART 4
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(1) Members may ask questions relating to an item on the agenda or on matters related to the good 

government of persons in the district.  

(2) At any time during the debate on a motion, but before the motion is put, a member may ask a 

question that relates to the motion and, with the consent of the presiding member, may ask one or 

more further questions provided they relate to the motion being debated. 

(3) A member may ask a question not the subject of a debate or not relevant to any item on the agenda, 

provided it relates to the good government of people in the district, at the part of the meeting set aside 

for questions from Elected Members. 

(4) A member requesting general information from an Officer at a Council meeting may ask a question 

without notice and with the consent of the presiding member, may ask one or more further questions 

of that Officer or another Officer present at the meeting.  

(5) Where possible the Officer shall endeavour to answer the question to the best of his or her 

knowledge and ability, however, if the information is unavailable or the answer requires research or 

investigation, the Officer may ask that the answer to the question be given to the member who asked 

it within 5 days.  

(6) Every question and answer—    

            (i)       is to be brief and concise; and  

  (ii)     is not to be accompanied by argument, expression of opinion or statement of facts, 

except to the extent necessary to explain the question or answer.  

(7) In answering any question, an Officer may qualify his or her answer and may at a later time in 

the meeting or at a subsequent meeting alter, correct, add to or otherwise amend the original answer.  



 

14 

 

(b) direct that member, if speaking, to discontinue his or her speech.  

(3) A member is to comply with the direction of the presiding member under subclause (2) by 

immediately ceasing to speak.  

7.8 Speaking twice  

(1)A member is not to address the Council more than once on any motion or amendment except—  

(a) as the mover of a substantive motion, to exercise a right of reply;  

(b) to raise a point of order; or  

(c) to make a personal explanation.  

(2)a member who asks a question before speaking has not addressed the meeting for the purposes of 

this clause.  

7.9 Duration of speeches  

(1) A member is not to speak on any matter for more than 5 minutes without the consent of the 

presiding member which, if given, is to be given without debate.  

(2) 
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9.9 Order of amendments  

Any number of amendments may be proposed to a substantive motion, but when an amendment is 

moved to a substantive motion, no second or subsequent amendment is to be moved or considered until 

the first amendment has been withdrawn, carried or lost.  

9.10 Form of an amendment  

An amendment must add, delete, or substitute words to the substantive motion.  

9.11 Amendment must not negate original motion  

An amendment to a substantive motion cannot negate the original motion or the intent of the original 

motion.  

9.12 Relevance of amendments  

Each amendment is to be relevant to the motion in respect of which it is moved.  

9.13 Mover of motion may speak on amendment  

Any member may speak during debate on an amendment.  

9.14 Effect of an amendment  

If an amendment to a substantive motion is carried, the motion as amended then becomes the 

substantive motion, on which any member may speak and any further amendment may be moved.  

9.15 Withdrawal of motion or amendment  

(1) Subject to subclause (2), the Council may, without debate, grant leave to withdraw a motion or 
amendment on the request of the mover of the motion or amendment and with the approval of the 
seconder.  

(2) Where an amendment has been proposed to a substantive motion, the substantive motion is not to 

be withdrawn, except by consent of the majority of members present, until the amendment proposed 

has been withdrawn or lost.  

9.16 Right of reply  

(1) The mover of a substantive motion has the right of reply.  

(2) The mover of any amendment to a substantive motion has a right of reply.  

(3) The right of the reply may only be exercised—  

(a) where no amendment is moved to the substantive motion—at the conclusion of the discussion 

on the motion; or  

(b) where one or more amendments have been moved to the substantive motion
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16.1 Suspension of Local Laws  

(1) A member may at any time move that the operation of one or more of the provisions of these Local 

Laws be suspended.  

(2) A member moving a motion under subclause (1) is to state the reasons for the motion but no other 

discussion is to take place.  

(3) A motion under subclause (1) which is—  

(a) seconded; and  

(b) carried by an absolute majority, is to suspend the operation of the clause or clauses to which 

the motion relates for the duration of the meeting, unless the meeting earlier resolves 

otherwise.  

16.2 Where Local Laws do not apply  

(1) In situations where—  

(a) one or more provisions of these Local Laws have been suspended; or  

(b) a matter is not regulated by the Act, the Regulations or these meeting procedures, the 

presiding member is to decide questions relating to the conduct of the meeting.  

(2) The decision of the presiding member under subclause (1) is final, except where a motion is moved 

and carried under clause 10.10.  

16.3 Cases not provided for in Local Laws  

The presiding member is to decide questions of order, procedure, debate, or otherwise in cases where 

these Local Laws, the Act or the Regulations are silent. The decision of the presiding member in these 

cases is final, except where a motion is moved and carried under clause 10.10.  

  

PART 17ñCOMMITTEES  

17.1 Establishment of committees  

(1) The establishment of committees is dealt with in the Act.  

(2) A Council resolution to establish a committee under Section 5.8 of the Act is to include— The terms 

of reference of the committee—  

(a) the number of council members, officers and other persons to be appointed to the committee;  

(b) the names or titles of the council members and officers to be appointed to the committee;  

(c) the names of other persons to be appointed to the committee or an explanation of the procedure 

to be followed to determine the appointments; and  

(d) details of the delegation of any powers or duties to the committee under Section 5.16 of the 

Act.  

(3) These Local Laws are to apply to the conduct of committee meetings.  

17.2 Types of committees  

The types of committees are dealt with in the Act.  

17.3 Delegation of some powers and duties to certain committees  

The delegation of some powers and duties to certain committees is dealt with in the Act.  

17.4 Limits on delegation of powers and duties to certain committees  

The limits on the delegation of powers and duties to certain committees are dealt with in the Act.  

17.5 Appointment of committee members  

The appointment of committee members is dealt with in the Act.  

17.6 Tenure of committee membership  

Tenure of committee membership is dealt with in the Act.  

17.7 Resignation of committee members  

The resignation of committee members is dealt with in the Regulations.  

17.8 Register of delegations to committees  

The register of delegations to committees is dealt with in the Act.  

17.9 Committees to report  

A committee—  

(a) is answerable to the Council; and  

(b) is to report on its activities when, and to the extent, required by the Council.  
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PART 18ñMEETINGS OF ELECTORS  

18.1 Electorsõ general meetings  

Electors’ general meetings are dealt with in the Act.  

18.2 Matters for discussion at electorsõ general meetings  

The matters to be discussed at electors’ general meetings are dealt with in the Regulations.  

18.3 Electorsõ special meetings  

Electors’ special meetings are dealt with in the Act.  

18.4 Requests for electorsõ special meetings  

Requests for electors’ special meetings are dealt with in the Regulations.  

18.5 Convening electorsõ meetings  

Convening electors’ meetings is dealt with in the Act.  

18.6 Who presides at electorsõ meetings  

Who presides at electors’ meetings is dealt with in the Act.  

18.7 Procedure for electorsõ meetings  

(1) The procedure for electors’ meetings is dealt with in the Act and the Regulations.  

(2) In exercising his or her discretion to determine the procedure to be followed at an electors’ meeting, 

the presiding member is to have regard to these Local Laws.  

18.8 Participation of non-electors  

A person who is not an elector of the Local Government shall not take part in any discussion at an 

electors’ meeting unless the meeting, by resolution, permits the person do so.  

18.9 Voting at electorsõ meetings  

Voting at electors’ meetings is dealt with in the Regulations.  

18.10 Minutes of electorsõ meetings  

Minutes of electors’ meetings are dealt with in the Act.  

18.11 Decisions made at electorsõ meetings  

Decisions made at electors’ meetings are dealt with in the Act.  

PART 19ñENFORCEMENT  

19.1 Penalty for breach  

A person who breaches a provision of these Local Laws commits an offence.  

Penalty: $1,000.00 and a daily penalty of $1 00.00 if the offence continues.  

19.2 Who can prosecute  

Who can prosecute is dealt with in the Act.  

  

Dated: 17 November 2011.  

The Common Seal of the City of Greater Geraldton was affixed by the authority of the resolution of 

Council in the presence of—  

IAN CARPENTER, Mayor. ANTHONY 
BRUN, Chief Executive Officer.  

  

  

  

  

  

  

  

  

  

 


